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Republic of the Philippines
Bepartment of Education

REGION IV-A CALABARZON
SCHOOLS DIVISION OF BATANGAS

September 12, 2024

DIVISION MEMORANDUM
No. 408 , s. 2024

CONDUCT OF MEETING - WORKSHOP ON THE PROCESSING OF REQUESTS
FOR PERSONNEL SERVICES (PS) DEFICIENCY IN FISCAL YEAR (FY) 2024

TO: Assistant Schools Division Superintendents
Public Schools District Supervisors
Public Secondary School Heads - Implementing Units
All Others Concerned

1. In compliance with Department Memorandum OQOUF-2024-0687 dated
September 4, 2024 entitled Processing of Requests for Personnel Services (PS)
Deficiency in Fiscal Year (FY) 2024, DepEd - Division of Batangas through the
Finance Unit - Budget Section will conduct a Meeting - Workshop at the
DepEd Division of Batangas Conference Hall on September 16, 2024.

2. Participants to this activity are School Accountant/Administrative Assistant
III of all Junior High School Implementing Units. They are advised to bring
their Laptop/Desktop, Approved FAR 1-A (Statement of Appropriations,
Obligations, Disbursements and Balances by Object of Expenditures as of
June 30, 2024 and copies of Sub-AROs received.

3. All participants are expected to be at the venue at exactly 8:30 AM. All
expenses relative to this activity shall be charged against Division/School
MOOE subject to the usual budgeting, accounting, and auditing rules and
regulations.

4. Immediate dissemination and 100% compliance of thi§ memorandum is
earnestly desired.
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Department of Education
OFFICE OF THE UNDPLRSECREIARY FOR PiIvANUT

MEMORANDUM
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TO

FROM

REGIONAL DIRECTORS

SCHOOLS DIVISION SUPERINTENDENTS

CHIEF ADMINISTRATIVE OFFICERS, FINANCE DIVISION
SCHOOL HEADS OF IMPLEMENTING UNITS SECONDARY SCHOOL
ALL OTHERS CONCERNED
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SUBJECT : PROCESSING OF REQUESTS FOR PERSONNEL SERVICES (PS)

DATE

DEFICIENCY IN FISCAL YEAR (FY) 2024

September 04, 2024
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